
About the Organization 
Bitch Media is a nonprofit organization best known for 
publishing Bitch | Feminist Response to Pop Culture, a 12-year 
old print magazine devoted to incisive media criticism and 
feminist commentary. For more information, please visit 
our website (www.bitchmedia.org) and pick up a copy of the 
magazine at a local independent bookstore.

Internship Overview
This internship supports the Operations Director and other 
staff in the nuts and bolts of running a non-profit media 
organization. In return, the intern gains indepth knowledge 
in a wide range of the nuts and bolts of keeping a nonprofit, 
independent media outlet running, non-profit business 
management, and valuable computer skills.

Who should apply
People with an interest in non-profit and media management. 
People who like working with people and who like working 
with numbers! 

This is not a position focused on producing editorial content 
for our magazine or other media operations. 

We are committed to an inclusive and diverse organization 
and encourage people from all backgrounds to apply!

Key Responsibilities
Assist in management of magazine publishing logistics.•	

Assist in financial management.•	

Work with volunteers to increase organizational capacity. •	

Assist with events and other activitities.•	

Support operations director and other staff as needed.•	

Skills Desired
Strong organizational skills and excellent attention to detail•	

Strong mathematical skills and/or familiarity with basics of •	
accounting and database software 

Writing, communication, and people skills (with phone, •	
email, and in person)

Proficiency in MS Excel•	

Quick and enthusiatic learner of new computer applications •	
(Quickbooks, Filemaker Pro, basic HTML editing)

Schedule
Interns are expected to come in at least two day a week for 
a total of 10-15 hours a week—we can work around your 
schedule for the most part, but keep in mind we are generally 
a 9-5 operation. Interns must, however, be present on Tuesday 
morning to participate in the weekly staff meeting.

Duration
3–6 months.

Compensation
If agreed upon by both parties, interns may stay on beyond 3 
months, at which point they would begin receiving a smalls 
stipend. Students are also encouraged to work toward class 
credit allowed by school.

How to Apply
Please send a résumé and brief cover letter to brian@b-word.
org or to the mailing address below. Please do not call or drop 
in to the office!
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